
May 13, 2024



May 13, 2024



May 13, 2024



May 13, 2024



May 13, 2024



May, 13, 2024



Operational Directive 18-02  

Effective:     May 13, 2024

F. The destruction, alteration or concealment of any records used in the conduct
of an audit or by improperly influencing or attempting to improperly influence
the conduct of any audit or investigation of Department finances, accounts, or
operations.

G. Forgery or alteration of a check, bank draft, or any other Department related
financial document.

H. Misappropriation of funds, securities, supplies, equipment, or other assets of
the Miami-Dade Aviation Department.

I. Any claim for reimbursement of expenses that were not incurred for the
exclusive benefit of the Miami-Dade Aviation Department.

J. Engaging in activities that result in a conflict of interest.

K. Authorizing or receiving payment for time not worked.

L. Impropriety in the handling or reporting of Department monies or financial
transactions.

M. Accepting or seeking gifts or any other items of value from contractors,
vendors, or persons providing goods or services to the Department where it is
understood that such gifts or items are intended to influence the judgment or
official action of the Department employee.

N. Unauthorized destruction, removal or inappropriate use of records, furniture,
fixtures, equipment or other Department property.

0. Taking information, using it, or providing the information in a way that leads to
identity theft.

P. Any computer-related activity involving the alteration, destruction, forgery, or
manipulation of data for fraudulent purposes or misuse or misappropriation of
the Department's software or hardware.

VIII. REVENUE FINANCIAL REPORTING CONCERNS:

A. It is the Department's policy that interest and penalties will be assessed to all
revenue reporting entities that have underreported revenues.

B. When either the Finance or Real Estate Divisions have been made aware that
a material misrepresentation of reported gross revenues has occurred, they are
to implement timely efforts to determine the period of under-reporting, how
much was unreported and any related circumstances, as applicable. That
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